C-VISA DECISION TREE

NO

Purpose of visit?

1. Business travel

2. Accompanying your employer on business travel

3. Family visit
4. Tourist trip
5. Education (Short term)

Check requirements for long-term D visas

Restart the procedure when you have a valid
passport and you apply on time.

QUESTION #1 - Do you have the following documents?

1. Valid passport
- Validity: More than 3 months after your ‘future date of return’ from the Schengen zone
- Passport contains a minimum of 2 empty pages

2. VISA Application

- Are you applying min. 15 days and preferably 30 days before the travel date?
- Is your application date less than 6 months before travel?

Important! Belgium does not provide expedited/urgent visa applications
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QUESTION #3:

Have you requested & received Schengen/C-Visa for Belgium before and have you
always respected the rules?

=> Entered the zone via the Schengen country that issued the visa and have you

adhered to DURATION and VALIDITY terms of that visa?

QUESTION #2: Is it your first application for a Schengen visa?

Do you wish single-, double or multiple entry into the Schengen zone via Belgium?

=> Note that validity length of your visa will be extended with every successful visit
and you will not receive 90 day visa for 5 years upon first request.

Proceed to guestions regarding reasons for travel: business or other ..7)
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If there have been problems, or if you have been denied a visa in the Schengen zone,
it is possible that your Belgian consulate/embassy no longer has the authority to
process your visa application form. Your newest application may be forwarded
to Belgian Immigration Office or DVZ (Dienst Vreemdelingenzaken).

In this case, you will receive an e-mail upon your VFS application, with an Immigration
office file nr.

Important: Your local Embassy or Consulate will no longer have your application
information, nor data. No need to contact them.

Contact: Immigration office (DVZ Home affairs) ‘een visumaanvraag volgen’ -choose
your consular post of application and use the 6-digit visa application number.
This can be found in the e-mail informing you of the transferal of your visa application.

Reasons for travel: Business?

Reasons for travel: Family Visit / Educational trip / Tourism?

CONTINUED ON PAGE 2
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C-VISA DECISION TREE

PREVIOUS STEPS ON PAGE 1

Reasons for travel: Family Visit / Educational trip / Tourism?

Reasons for travel: Business? %}V

Document checklist Business related visa application:

1) Letter of invitation or proof of businessftender:

- NEW: Known Customer Declaration

OR

- Letter from a Tender house (Stating: Address, tender dates, appointment confirmation on the name
of the traveler, etc.)

OR

- Registration Proof of Trade show with name traveler and date

OR

- Proof of business between traveler and company to visit (i.e.: HAWB, invoice, or e-mail-chain
referencing buying/trading/polishing 'rough/polished/synthetic diamonds)

2) Proof of sufficient financial means:

a) If traveler has sufficient personal financial means:

3 last salary slips + bank statements of last 3 months that prove the income of those salary slips
+ ITR (Income Tax Return)

Do note: The bank balance must show sufficient balance for (45 €/day if staying with family or
95€/day if staying at hotel).

b) If traveler does not have sufficient personal financial means:

Letter of guarantee/sponsor agreement can be submitted by a Natural person with Belgian nationality
or foreigner with right to unlimited right to stay in Belgium.(minimum income €2131,28 net to be
guarantor for 1 person).

Request 3BIS form Internal Affairs/Aliens office/DVZ. Must submit tax assessment of the preceding
year, 3 most recent payslips, official doc stating net and gross income and signature on 3 Bis must be
legalised.

c) If company is paying for the travel expenses of the traveler:
Letter of the company stating that it will bear the costs of the travel, and for proof of financial means
of the company: Bank statements, ITR, etc.

3) Proof of employment:

Employment contract stating: Company name, employee names, job title, date started, etc.

For employee accompanying_ employer - without written contract: Written attestation: Position in
company, date started, job title or tasks. Written guarantee that all costs which arise for this person’s
stay in Belgium will be paid by company. If this person is family member paid in cash, give signed
proof of receipts with dates. Add passport of the family member who is the head of the company.

4) Hotel/Residence:

Document checklist Family visit / Tourist / Educational related visa application:

1) Travel itinerary:
Document stating all travel within the Schengen zone: All destinations and reasons for
this trip and make clear which stop (if several) is the main reason.

Example:
From ... until ... date Travel Belgium visit family
From ... until ... date Tourist holiday Iltaly

2) Hotel/Resid IA ptance:

Address of residence/hotel/educational institution in Schengen zone for the full
duration of stay.

3) Proof of employment:
Employment contract (stating: company name, jobtitle, date started, etc.)

4) Proof of sufficient financial means:

a) If traveler has sufficient personal financial means:

3 last salary slips + bank statements of last 3 months that proof the income of those
salary slips

Bank balance must show sufficient balance for (45 €/day if staying with family or
95€/day if staying at hotel)

b) If traveler does not have sufficient personal financial means:

Letter of guarantee /sponsor agreement can be submitted by a Natural person with
Belgian nationality or foreigner with right to unlimited right to stay in Belgium.{minimum
income €2131,28 net to be garantor for 1 person)

Must submit tax assessment of preceding year, 3 most recent payslips, official doc
stating net and gross income and signature guarantee letter must be legalized.

c)If travel is paid by an organization:
Letter from the organization stating that they will bear the costs of the travel.

5) Travel and flight tickets (Round-trip)

6) Travel & medical insurance for a minimum value of €30.000

Address of residence in Schengen and or hotel reservations for total duration of stay.
5) Travel and flight tickets (Round-trip)
6) Travel & medical insurance for a minimum value of €30.000

7) Travel itinerary:
Document stating all travel within the Schengen zone: All destinations and reasons for this trip and
make clear which stop (if several) is the main reason.

Example:

From ...until ... date visit Belgium tender/client (add proof)
From ... until ... date Travel France visit family

From ... until ... date Tourist holiday Spain
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OR

OR

Is Belgium your sole country of visit on this trip?

|s Belgium your first country of entry in the Schengen Zone
(If visiting other Schengen countries on this trip)

Or is Belgium the main destination/purpose of your trip?

fi

Launch C-Visa application form for entry into Belgium via VFS
https:/ivisa.vfsglobal.com/ind/en/bel apply SHORT TERM VISA

Most common mistakes:

1. Never leave space blank (if nothing to state then write N/A)

2. Visiting multiple countries in Schengen & you have more than one host/contact?

Name them ALL

2. Sign the form

3. Always indicate place and date: Write the date of completion, regardless if submitted later

4. E-mail address and telephone nr. - If there is an issue, the embassy/consulate will reach you through
these channels, if they cannot, your application may be denied.

Launch the application only for a country that meets at least one of the three specified criteria;
otherwise, your application is likely to be rejected.

Book an appeintment at the Belgian Consulate in your state or VFS office and Pay fees

Alttend your booked appointment to hand over your file with printed copies of your application,
photographs and biometric data such as fingerprints.

Note: Biometric data kept for 59 months if previously applied

REFUSAL

Information about refusal or appeal against it:

The only communication will be by countersigned letter sent via post. This letter will contain info
about reasons and the appeal procedure.

Your embassy or consulate have no involvement in this matter.

Track your application and submit extra information when requested.

This request will be made via the e-mail address and telephone number that you shared on your
application.

Additional documents should be handed in via VFS office or..infodesk@ibz.fgov.be with application nr.

PROLONGING SHORT STAY
When due to extreme circumstances the applicant cannot leave Belgium before the expiry date of
the visa, the applicant should inform IMMIGRATION OFFICE. In some cases they can prolong

stay or avoid penalties.

CONTACT:

VFS APPLICATION: +91 022 — 67 86 60 36

FOR APPLICATION VIA BELGIAN AUTHORITIES: #32 2 488 80 00 INFODESK@IBZ.FGOV.BE
IF TRANSFERRED TO IMMGIRATION OFFICE — HOME AFFAIRS (DVZ - DIENST

VREEMDELINGENZAKEN)
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